CAC NHIEM VU THUC HIEN KE HOACH C
(Kém theo Ké hoach s657 /KH-UBND ngay»9 thang 12 ni

CHINH NAM 2024
YND phuong Thai Hoc)

2 an pham an chu an phoi | Thoi gian | Ghi
Nhiém vu chung Nhiém vu cu thé San pham/ | Co'quan chu | Co' quan phoi| Thoi gian | Ghi
: : : v Keét qua tri hop thwe hién | chu
1.1.X4y dung, ban hanh, trién khai Ké hoach Ké hoach cia  |[Van phong Céc ban, nganh,
CCHC nam UBND phuong [UBND phuong | cong chuc  |Quy
chuyén mon [[V/2023
UBND phuong
1.2. Tap trung lanh dao, chi dao, don ddc viee |Kéhoachcia [Vin phong Céc ban, nganh,
trién khai thyc hién cong tic CCHC hang nim [UBND phuong |[UBND phuodng cong chuc Nim 2024
va K¢é hoach giai doan 2021- 2025 ctia thanh chuyén mon
phd dung tién d6 va dat két qua. UBND phuong
1.3Xay dyung ké hoach tuyén truyén cong tac Ké hoach cia  |Cong chirc Vin| Cac ban, nganh,
1. Céong tac chi CCHC nim 2024. UBND phudng  |hoa- TT cong chire QUVY L, trong
A1 chuyén moén | nam 2024
dao diéu hanh UBND phuong
1.4. T6 chirc kiém tra cong tac CCHC tai bo KH cia UBND [Van phong Céc ban, nganh, Quy
phéan chuyén mén tai UBND phudng phuong UBND phuong | c¢ong chac | 1I1,IV/2024
chuyén mon
UBND phuong
1.5. Tu chdm diém, dang tai tai liéu kiém ching Vin phong Cac ban, nganh,|  Quy
1én phan mém cia tinh dé cham diém, xac dinh UBND phuong |  cong chire 1V/2024

Chi s6 CCHC nim 2024 cta phuong.

chuyén mon
UBND phuong
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2. Cai cach thé [2.1. Nang cao chat lugng cong tac xdy dung, Ké hoach nang (Cong chuae Tu) Céc ban, nganh, | Nam 2024
ché ban hanh vin ban quy pham phép luat trén dia  (cao chat luong  |phap — Ho tich |  cong chure
ban. cong tac xay chuyén mon
dung, ban hanh UBND phuong
van ban quy
pham phép luat
2.2. Tang cudng ra soat, hé théng hoa van ban |Ké hoach, bao | Coéng chirc Tu Céc ban, Nam 2024
quy pham phap luat nim 2024 cao phap — Ho tich | nganh, cong
chuc chuyén
mon
UBND
phuong
2.3. Xay dung va trién khai ké hoach theo ddi K& hoach cong Cong chtic Tu | Cac ban, Cac | Nam 2024
thi hanh phap luat; nhiém vu trong tAm nam tac theo ddi thi | phap —Ho tich | ban, nganh,
2024 hanh phap luat cong chure
chuyén mon
UBND
phuong
2.4. T6 chirc trién khai c¢6 hiéu qua cong tac thi [Ké hoach va cac | Cong chirc Tu Céc ban, Nam 2024
phap luat; cong tac pho bién gido duc phap ludt vin ban phap — Ho tich | nganh, cong
chuc chuyén
mon
UBND
phuong
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3.1. Xay dung ké hoach kiém so4t thu tuc hanh |Quyét dinh, ké [Vin phong Cong chic | Qui I
chinh, thuc hién co ché mét cira, mot ctra lién ~ |hoach HDND va VH-TT, cic  |ndm 2024
thong trong giai quyét thu tuc hanh chinh trén UBND phuong  |cong chic
dia ban phuong chuyén mon,
Bo phan Mot
cua
3. Cdi cach TTHC
3.2. Cép nhat, niém yét cong khai thu tuc hanh |Céng van, thi tuc [Vin phong Céc ban, Thuong
chinh tai B6 phan Mot cira, trén Cong thong tin |hanh chinh cong  [HDND va nganh, cong xuyén
dién tir cua phudng theo quy dinh vé kiém soat [khai trén, Céng  |[UBND phuong | chire chuyén
thu tuc hanh chinh. thong tin dién tur mon
phuong, UBND
phuong
3.3. Tong hop két qua giai quyét TTHC Bao céo Vin phong Cac ban, | Nam 2024,
HDND va nganh, cong | dinh ky
UBND phuong | chire chuyén | hang thang,
mon hang quy,
UBND dot xuét
phuong
3.4. Tiép nhan, xir Iy phan anh, kién nghi cia  |Cong vin, bao cdo, [Cac can Van phong Nam 2024
nguoi dan, doanh nghiép. két qua xtr Iy phan |[bd,cong chirc  [HDND va
anh, kién nghi chuyén mon  |[UBND
duoc cong khai  [thuoc UBND  phuong
phuong
3.5. Xay dung va trién khai ké hoach ra soat,  [Ké hoach, cong  [Cac can Van phong Nam 2024
danh gia tha tuc hanh chinh, d& xuit phuong an |van, két quara  [bd,cong chiec  [HDND va
don gian hoa thu tuc hanh chinh soat, danh gia, cac chuyén moén  [UBND thanh
biéu mau theo quy [thuéc UBND  [ph, phong
VH-TT

dinh

phuong




chirc theo két qua thuc hién nhiém vu nam.

phong Pang uy
— NOi vu

4.1. Thuc hi¢n quy dinh ctia Trung wong cu tinh | Bdo céo Cong chirc Van |Cac can INam 2024
vé cong tac sap xép t chirc bd may hanh chinh phong Pang iy [bd,cong churc
cap x4 va thon KDC — Noi vu chuyén mon
thuoc UBND
phuong
4.2. Thuc hién chtic nang, nhiém vu, quyén han, | Quyét dinh; Quy [Cong chirc Vin |Cac can Nam 2024
4.Cai cach bo  © ciu t6 chic bo may, quy ché lam viéc ciia  [ché phong Pang ty [bd,cong chirc
mAy * |UBND phuong — NOoi vu chuAyén mon
hanh chinh nha thuoc UBND
. phuong
nudc - -
4.3. Tiép tuc thyc hién B¢ an 03-DA/TU ngay |Bdo céo Cong chuc Van [Céc can Nam 2024
28/4/2017 ctia Tinh 1y vé viéc sap xép to chuc phong Pang uy |bo,cong churc
bd may gan v6i tinh giam bién ché trong cac — Noi vu chuyén mon
don vi su nghiép cong 1ap; dam bao tién do thuc thuoc UBND
hién Quyét dinh s6 2769/QD-UB ngay phuong
11/9/2017 ctia UBND tinh ban hanh ké hoach
thuc hién Dé 4n s6 03-DA-TU...
5.1.Tiép tuc thuc hién tot cong tac quy hoach, |Quyét dinh, ké Cong chuc Van [Céc can Thuong
b6 nhiém, luan chuyén, b trf st dung can by, |hoach phong Pang uy |bd,cong chuc | xuyén 2024
cong chirc theo vi tri viéc lam — NoOi vu chuyén mon
thuoc UBND
phuong
5.2. Ctx Dao tao, bdi dudng can bd, cong chirc, |Bao cdo Cong chuc Van [Céc can 02 dot/ nam
5. Cai cich ché o cap xa. ph(‘)r}g bang uy bé,céAng CIAn'Ic
cong vu — NO1 vu chu?/en mon
: thuoc UBND
phuong
5.3. Banh gia, phan loai can by, cong chirc, vién |Bdo cao Cong chirc Van |Cac can Quy 1V/2024

bo,cong chire
chuyén mon
thudéc UBND

phuong




6.1. Xay dung ké hoach thyc hién chuong trinh
thyc hanh tiét kiém, chdng lang phi ciia thanh

Keé hoach cua

Cong chuce Tai
chinh - K€ toan

Cac can
bd,cong chirc

pho nam 2024 . chuyén mén | Quy /2024
UBND phuong thugc UBND
6. Cai cach tai phuong
chinh cong 6.2. Panh gia két qua thyuc hién co ché tu chu Béao caocua | Cong chuc Tai |Cac can Quy 1/2024
dbi voi cac co quan nha nudce, don vi su nghiép | UBND phudng | chinh - Ké& toanbd,cong chire
cong lap chuyén mon
thuoc UBND
phuong
6.3. Thyc hién phan b6 du toan ngan sach Nha Quyét dinh ciia | Cong chirc Tai |Céc can Theo quy
nude nam 2024; cong khai du toan ngan sach | UBND phuong  |chinh - Ké toan bg,cong chirc dinh
theo quy dinh chuyén mon
thuoc UBND
phuong
7.1. Bang céc bai viét, thong tin hoat dong Bai viét, |Congchtic Van|  Céc can Moi thang
CCHC trén Cong thong tin dién tir thong tin... héa —TT, Pai | bd,cong chirc 01 ky
truyén thanh | chuyén mén
phuong thuoc UBND
phuong
7.2. Phdi hop trién khai thuc hién K& hoachl  Béo céo Cong chirc Van|  Céc can Trong nam
7. X4y dung chinh|tuyén truyén cai cach hanh chinh nam 2024 hoa - TT, Pai | bg,cong chuc 2024
quyén dién tir, truyén thanh | chuyén mén
chinh quyén s& phuong thuoc UBND
phuong
7.3. Tham muu UBND phuong dang ky S& Cong van; Bdo cdo |Cong chic Van|  Cac can Trong nam
TTTT cép tai khoan thu dién tir cong vuy; tai hoa —TT bd,cong chirc 2024

khoan chir ky s6 cho can bo, cong chirc, HDND,
UBND phuong va cong chitc UBND phudng
(néu c6 mai phat sinh)

chuyén mon
thuoc UBND
phuong
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7.5. Tang cudng ddy manh giri, nhan béo cdo va Bao céo Cong chuc Van|  Céc can Trong nam
van ban hanh chinh trén moéi truong dién tir phong HDND -| bg,cong churc 2024
UBND chuyén mén
thuoc UBND
phuong
7.6. Xay dung muc tiéu chat luong va Ké hoach Ké hoach muc tiéu Cac can
thuc hién muc tiéu chit luong. Duy tri, cai tiénchat luong va ké bo,cong chirc
va nang cao chat luong Hé théng quan ly chathoach duy tri thuc| Thu ky ISO chuyén mon | Quy 1/2024
luong theo TCVN ISO 9001:2015 tai UBNDRi¢n muc tiéu chat thudc UBND
phuong. lugng phuong.
Cac can
, N , e L. , N bd,cong chirc
17 o i i i s i i i 08 i 150 cnmn Qo 1204
Y : o ' thuéc UBND
phuong.
Céc can
bd,cong chirc ,
7.8. Chuong trinh, K& hoach danh gid ndibo  (Chuong trinh Thuky1SO | chuyenmon | 3%
. 1,LIV/2024
thudéc UBND
phuong.
) Cac can
7.9. Tham gia cac 16p tap huan vé€ h¢ thong quan Lop tap hudn Thur k¢ ISO 12(1)1’5325 j@f Quy 1V/2024

Iy chat luong do cap trén t6 chirc.

thuoc UBND
phuong.
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